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POLITECNICO DI TORINO 
“MEASURES AGAINST THE SPREAD OF COVID 19” 

SHARED PROTOCOL 

 

INTRODUCTION 

 

The Parties agree on the following operational procedures concerning the measures against the 
spread of COVID-19 at Politecnico premises. These procedures comply with the following regulatory 
measures in force starting from 2020, and most recently with the Circular of the Ministry of Health 
dated 30/03/2022, the Circular of the Ministry of Public Administration dated 29/04/2022 and the 
Ordinance of the Ministry of Health dated 15/06/2022. This protocol also refers to the "Updates on 
the Shared Protocol of measures to combat and contain the spread of the SARS-CoV-2/CoViD-19 
virus in the workplace" signed last 30 June 2022,  as a result of a discussion among the Italian 
Ministry of Labour, Ministry of Health, Ministry of Economic Development, INAIL (the Italian 
National Institute for Insurance against Accidents at Work)  and the trade unions’ representatives  

The objective of this protocol is to provide guidelines and good practices aimed at ensuring in our 
University the effectiveness of the precautionary containment measures adopted to hamper the 
SARS COVID-19 outbreak and to manage in person working activities safely, according to the 
operational details included in this document and its Annexes. 

1- INFORMATION AND STAFF TRAINING ACTIVITIES 

Politecnico aims to inform all workers and guests who are part of its community about the current 
provisions of the Italian Authorities, by e-mail, and/or by delivering and/or posting appropriate 
information signs, at the main entrances and in the most visible places of the University premises. 

In particular, workers and guests have to:  

a) remain at home if a fever (over 37.5°C) or other flu symptoms occur, call their General 
Practitioner (GP) and inform the competent health authority;  

b) be aware that, if dangerous conditions (e.g. flu symptoms, fever, coming from risk areas or 
having been in contact with SARS-Cov2 positive people in the previous 14 days, etc.) appear, 
even after having accessed the University premises, it is essential not to enter or remain at 
Politecnico. In this case, workers and guests have to inform Politecnico and make sure to 
keep a safe distance from other people;  

c) be committed in complying with all the provisions provided by the competent authorities, as 
well as by our University when accessing Politecnico premises (in particular, maintaining a 
safe distance, practicing hand hygiene and observing all hygiene measures and actions to 
limit the risk of transmission of the infection); 

d) be aware of the importance of requesting an additional medical examination to Polito 
Occupational Physician (OP), in order to check whether there are individual health reasons 
for temporarily suspending the working activities related to the assigned task. 
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Before entering our University facilities, workers must read thoroughly the above information on 
Polito website (https://www.coronavirus.polito.it/en).  

2- PROCEDURES FOR ACCESSING POLITENICO PREMISES FOR POLITECNICO WORKERS  

Access to Politecnico will be allowed according to the organisational measures published on the 
website www.coronavirus.polito.it, and will be periodically updated in relation to our University’s 
needs, to the development of the epidemiological situation and in accordance with the provisions 
of the national and regional government bodies. 

In relation to the trend in the spread of SARS-CoV-2, also considering the evolution of the national 
and regional provisions, and in particular referring to the Decree-Laws 22/04/2021 no. 52, 
30/12/2021 no. 229 and 24/03/2022 no. 24 and the Ministry of Health Circulars of 30/12/2021 and 
30/03/2022, it is necessary to implement the following procedures: 

1) With regard to “fragile” workers, all measures and procedures are applied by our 
University within the Shared Protocol in accordance with the Decree of 4 February 2022 
of the Ministry of Health: workers who fall within the pathologies and conditions listed 
in this Decree have to contact the OP (infermeria@polito.it) in order to comply with the 
provisions in force. 

2) With regard to workers that may subject to SARS-Cov2 contagion conditions, it is 
necessary to refer to the Decree Law 24/03/2022 n.24 and to the Circular of the Ministry 
of Health dated 30/03/2022, and in particular to the following measures, due to the type 
of infection identified in the screening phase: 

• positive and asymptomatic workers 
must notify  covid.segnalazioni@polito.it as well their Head of Office/Head of Department of 
the result of the positive swab via e-mail.   
These workers are allowed to resume in person working activities at Polito premises after 
being tested negative carried out at the end of the period of isolation prescribed by the ASL/ 
Local Health Authority/ General Practitioner - GP 

These workers have to send the swab test result by e-mail at covid.segnalazioni@polito.it. 

• positive and symptomatic workers 
must notify  covid.segnalazioni@polito.it as well their Head of Office/Head of Department of 
the result of the positive swab via e-mail.   
These workers are allowed to resume in person working activities at Polito premises after 
being tested negative carried out at the end of the period of isolation prescribed by the ASL/ 
Local Health Authority/ General Practitioner - GP 

These workers have to send the swab test result by e-mail at covid.segnalazioni@polito.it. 

If workers have been hospitalized for Covid-19, it is -in any case- compulsory that they 
undergo health surveillance by the OP in accordance with Decree 81/08, art. 41, paragraph 
2, letter e-ter, even if they have been absent from the workplace less than 60 days. 

 

https://www.coronavirus.polito.it/en
http://www.coronavirus.polito.it/
mailto:infermeria@polito.it
mailto:covid.segnalazioni@polito.it
mailto:covid.segnalazioni@polito.it
mailto:covid.segnalazioni@polito.it
mailto:covid.segnalazioni@polito.it
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•  long-term positive workers 
This condition refers to people who continue to test positive for the molecular test, 
although they show no longer any symptoms. These workers are allowed to interrupt their 
isolation after 21 days, only if they are symptom-free for at least one week.  

These workers will be allowed to resume in person working activities at PoliTo premises 
after sending the negative result of an antigenic swab test to covid.segnalazioni@polito.it. 

• asymptomatic close contacts of cases with confirmed infection, including cohabitation 
The quarantine measure does NOT apply to these workers, but the self-
monitoring/surveillance measure does. According to this measure, workers are obliged to 
wear FFP2 respiratory protective equipment indoors or in the presence of gatherings, until 
the tenth day following the date of the last close contact. 

If symptoms suggestive of possible SARS-Cov-2 infection occur during the self-monitoring 
period, immediate antigenic or molecular testing for SARS-CoV-2 is required, which in the 
event of a negative result should be repeated, if symptoms are still present, on the fifth day 
after the date of last contact. 

Where applicable, these workers have to send the swab test result by e-mail at 
covid.segnalazioni@polito.it. 

3) If the worker begins to show one or more of potential viral infection symptoms, while he/she is 
on workplace, he/she must leave the workplace according to the guidelines included in paragraph 8 
of this Protocol. 

4) With regard to workers coming from foreign Countries or going to foreign Countries, please note 
that it is necessary to comply with the relevant provisions in force. 

5) Please refer to the European Centre for Disease Prevention and Control (ECDC) guidelines, 
adopted by the Ministry of Health, for the definition of possible close contacts (high risk) and in 
particular to the following indications:  

 

• a person living in the same house as a COVID-19 case  
• a person who has been in an enclosed environment without appropriate preventive and 

protective equipment -PPE with a Covid-19 positive case 
• a person who has had direct physical contact with a COVID-19 case (e.g. handshake), 
• a person who has had unprotected direct contact with the secretions of a COVID-19 case (e.g. 

touching used paper handkerchiefs with bare hands), 
• a person who has had direct (face-to-face) contact with a COVID-19 case, at a distance of less 

than 2 metres and lasting longer than 15 minutes, 
• a person who has been in an enclosed environment (e.g. classroom, meeting room, hospital 

waiting room) with a COVID-19 case i.e. confirmed by swab testing, for at least 15 minutes, at a 
distance of less than 2 metres, in the last 48 hours before the onset of symptoms or in the last 
48 hours before the swab test was taken, 

mailto:covid.segnalazioni@polito.it
mailto:covid.segnalazioni@polito.it
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• a healthcare worker or other person providing direct care to a COVID19 case or laboratory 
personnel handling specimens of a COVID-19 case without using the recommended PPE or by 
using unsuitable PPE, 

• a person who has travelled seated in an aircraft in the two adjacent seats, left, right, front and 
back rows, i.e., all seats around the COVID-19 case, fellow passengers or flight assistance staff 
and crew members assigned to the section of the aircraft where the index case was seated. (If 
the index case has severe symptoms or has moved around the aircraft, resulting in increased 
exposure of passengers, consider all passengers seated in the same section of the aircraft or 
throughout the aircraft as close contacts.) 
 

It should be noted that, with the exception of what is mentioned above in point 3), any  possible 
measures on “close contact cases” apply and as a consequence the worker is considered to be 
“close contact” and asked to leave the workplace or to self-isolate or to quarantine, only if the 
worker has been in close contact with a person with a positive Sars-CoV-2 swab test and not if 
he/she has been in close contact with a person with symptoms who has not yet been subject to a 
swab test. 

Similarly, neither clinical evaluation nor measures are to be applied for healthy people who has 
been exposed to close contact individuals (second level contact), unless the latter themselves 
become Covid-19 positive. 

A worker who, after an absence from work due to sick leave, resumes his/her working activities 
at Polito premises at the end of his/her prognosis, implicitly certifies that he/she is not 
experiencing any of the situations described in points 1 and 2. 

Recalling the importance of joining to the vaccination campaign (if you have not yet joined it and 
you wish to, you can do it through the website www.ilpiemontetivaccina.it), we kindly remind that 
the fact that a worker has completed the vaccination cycle does not exempt him/her in any way 
from the scrupulous respect of all the provisions related to the evolution of the epidemiological 
situation. 

Excluding the above cases, access to our University premises is allowed according to the following 
procedures and measures. 

Operational procedures for accessing Politecnico premises 

The operational procedures for accessing Politecnico premises in force are described at 
https://www.coronavirus.polito.it/en/general_information 

Furthermore, Politecnico, depending on the course of contagions, in accordance to the provisions in 
force, may decide to make use of the following organisational procedures for accessing Politecnico 
premises: 

• restrictions on accessing PoliTo premises at entrance gates 

• body temperature control    
body temperature control will be checked by means of a thermoscanner device, 
without any recording of the collected data, in accordance with the current 
privacy regulations. If the measured temperature is higher than 37.5°, access to 
the premises will not be allowed. Workers in this condition will be provided with 
a mask, if they do not have one, and invited to inform their Head of Office/Head 

https://www.coronavirus.polito.it/en/general_information
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of Department about their condition. They will be invited to return to their home 
and must contact their GP as soon as possible and follow his/her instructions; 

 
• registration of workers’ presence at Polito premises through the use of one's own badge: 

this rule applies for the technical-administrative and librarian staff as well as for faculties, 
assistant professors, research fellows, PhD candidates, etc.; in the latter case, the use of the 
personal badge at the entrance and at the exit is required in order to have immediate 
evidence of the number of people inside our University, with the purpose to apply infection 
containment measures and to report all required information to the Health Local Authority 
(ASL); 
Workers may be provided with masks for personal use, if it is included among the 
prevention measures, within their office or department. This measure may be modified 
and/or supplemented according to the risk assessment carried out by our University. 

3 - ENTRY PROCEDURES FOR STUDENTS, SUPPLIERS AND EXTERNAL GUESTS IN POLITECNICO 
CAMPUSES PREMISES 

Politecnico specifically defines entry, transit and exit procedures for suppliers and external guests, 
with the use of controlled routes and timing, in order to reduce physical contacts with Polito 
workers, as detailed at www.coronavirus.polito.it 

4- PERSONAL HYGIENE MEASURES DURING YOUR STAY AT POLITECNICO 

People inside Politecnico premises, including students and external guests, are required to adopt all 
the hygiene measures prescribed in order to contain the risk of transmission of the virus, and in 
particular: 

- always maintaining a minimum inter-personal distance of two metres; 

- washing your hands frequently with soap and water, as prescribed by ministerial 
regulations; 

- frequently using the hand sanitiser provided by Politecnico in the dispensers in 
common areas; 

- not touching your eyes, nose and mouth with your hands; 

- sneezing and/or coughing covering your mouth and nose with a disposable 
tissue avoiding hand contact with respiratory secretions; if you do not have a 
tissue available, use your bent elbow. 

 
It should be noted that it is strongly recommended wearing a mask (surgical or FFP2) in any 
situations where more people are gathering within our University premises: 
 

- in indoor environments, classrooms, offices and workplaces where more individuals are 
gathering, regardless of the size of the room, even if the minimum interpersonal distance of 
1 metre is guaranteed  
- in external environments in crowded or queuing situations  

 

http://www.coronavirus.polito.it/
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Furthermore, Politecnico workers are strictly required to wear a FFP2 mask when carrying out the 
following activities (and any other not listed but similar activities in terms of exposure risk): 
  

a) front-office activities at offices of student services, libraries, all offices open to the public 
(e.g. international mobility offices, career service office, etc.); 

b) activities in direct contact with the public (internal or external) in support of events; 
c) teaching and support activities during in-person lectures and examinations; 
d) office or laboratory activities in which an interpersonal distance of 1 m cannot be 

permanently maintained. 
  
Please note that, in accordance with Decree Law 81/08, only during the period of exposure to non-
negligible work risks, such as those occurring in certain types of laboratories, students are 
assimilated to workers: as a consequence, in these cases the provisions of point d) apply. 
  

In any case, as for “persons with pathologies or disabilities which are incompatible with the use of a 
mask, as well as for those who, due to interaction with the aforementioned, experience the same 
incompatibility", the provisions of Article 1, paragraph 1, letter c) of Decree Law no. 52 of 
22/04/2021, apply and the obligation to use a mask is excluded. 

 
5 – IN PERSON WORKING ACTIVITIES: MEASURES AND DETAILS 

Business trips 
Business trips and participation in conferences in Italy and abroad are authorised in compliance 
with the current regulation of each Country. Further information in the specific procedure 
“Business trips” available at the following link: 
https://www.coronavirus.polito.it/en/measures_for_staff/procedures  
It is also allowed the use of Politecnico vehicles, according to the specific provisions described in 
the above-mentioned procedure “Business trips”. 

Meetings 
In compliance with the “Shared protocol updating the measures against the spread of SARS-CoV-
2/CoViD-19 in the workplaces” of 29 May 2021, all meetings, including those of the Governing 
Bodies, are to be conducted in "remote", “in person” or in “mixed/blended” mode and in strict 
compliance with all procedures for containing the contagion: 
 
- interpersonal distance of at least one metre; 
- hand sanitisation; 
- adequate ventilation during and after the meeting cleaning of contact surfaces; 
- use of the FFP2 mask by all participants during the meeting if the interpersonal distance of at least 
1 m is not observed. 
 
Conferences, events, public ceremonies 
 
All activities related to conferences, events promoted both by our University and by external 
parties can be carried out in "remote", "in person” or “mixed” modes. 

https://www.coronavirus.polito.it/en/measures_for_staff/procedures
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All public ceremonies can be carried out in "remote", "in person" or “mixed” modes, including the 
possibility of setting up catering services, and in strict compliance with the protocols and guidelines 
in force (most recently "Guidelines for the resumption of economic activities" of the Conference of 
Regions and Autonomous Provinces) adopted by Ordinance of the Ministry of Health of 1 April 
2022) and in accordance with the rules of access to the specific activity as defined by Decree Law 
No. 24 of 24/03/2022. 
 
All people attending the event are required to wear an FFP2 mask for the whole duration, except if 
a minimum inter-personal distance of 1m is ensured. 

It should be noted that it is strongly recommended wearing a mask (surgical or FFP2) in any 
situations where more people are gathering within our University premises. 
 
With regard to the setting up of catering services, please refer to the specific operating procedure 
"Events and catering" available at the link www.coronavirus.polito.it 
 
 
Public Competitions 
 
Pre-selection and written tests of the competition procedures are to be in-person, in compliance 
with the provisions of the "Protocol for the conduct of public competitions" referred to in the Order 
of the Ministry of Health of 25 May 2022, which replaced the previous Protocol of 15 April 2021 of 
the Department of Civil Service of the Presidency of the Council of Ministers. 
   
The aforementioned protocol does not apply to recruitment procedures for teaching and research 
staff and with respect to procedures for which candidates are assessed solely on a curricular basis 
or by remote mode; this is without prejudice to the possibility for committees to correct the written 
tests by remote connection. 
 
Staff training courses 
In accordance with Decree no. 65 of 18/05/2021, staff training courses may be held in person 
mode, in compliance with our University’s prevention and safety provisions. 

6 – ACCESSING AND MONITORING OF COMMON AREAS (CANTEEN, VENDING MACHINES, 
REFRESHMENT AREAS, TRANSIT AREAS, INNER COURTYARDS, LIFTS) 

Canteen and catering services are available as described at www.coronavirus.polito.it 

Access to refreshment/snack areas is allowed according to the following conditions: 

 
• It is necessary to limit the break-time in the area to the bare minimum to pick up the 

drink/snack; 
• It is necessary to observe hygiene rules also by means of the hand disinfectant provided; 
• It is necessary to maintain the interpersonal distance of one metre, following the 

appropriate sign indicated on the floor, if people are queuing. 
 

http://www.coronavirus.polito.it/
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Drinking/snacking near the vending machines is not allowed. After picking up the drink/snack, it is 
necessary to move away from the area in order to avoid assemblages. 

Catering and bar areas and vending machines will be adequately sanitised at the end of each day. 

It is necessary to maintain the minimum safety distances indicated by floor markings. The refilling 
of non-disposable flasks, cups, bottles and glasses at the water dispensers inside Politecnico 
premises is allowed for personal use only. 

Transit areas, lobbies and corridors must be kept as free as possible. In any case, the interpersonal 
distance of one metre must always be maintained.  

It is permitted to stop in the external areas and internal courtyards of the premises within the inter-
personal distance of 1 meter.  

 
It should be noted that it is strongly recommended wearing a mask (surgical or FFP2) in any 
situations where more people are gathering within our University premises: 
 

7 - PREVENTIVE AND PROTECTIVE TECHNICAL AND ORGANISATIONAL MEASURES  

Preventive and protective equipment (PPE) 
Politecnico, on the basis of point 4, and on the basis of an assessment of the mode and time of 
exposure, provides all workers who carry out their working activities in person with the following 
protective equipment:  
 

a) Up to 5 masks a week for personal use, depending on the working activities. Workers 
will be provided with the FFP2 masks in their offices. 

b) hand disinfectant solution in the abovementioned dispensers distributed in transit 
areas, lobbies and common areas; 

c) a kit for the disinfection of surfaces of collective workstations and shared 
equipment/devices; 

d) a monthly kit of 4 FFP2 masks without exhalation valve for staff working in person full-
time and who usually and provably use public transport to go to work. 

Politecnico will provide compulsory training courses for all staff on the use and the disposal of PPE, 
to be carried out in e-learning mode before the start of the activities. Please note that improper use 
of PPE can be a source of infection. 

Organisation of working activities 

This paragraph describes how our University manages the organisation of working activities in 
order to assure greater protection for PoliTO workers without affecting on Polito administrative 
and research activities. 

Working activities will be organised in shifts and staff rotations in order to guarantee the best 
working conditions and to avoid assemblages, particularly in those offices where services for the 
public are provided. This will be achieved also by means of a reservation system and a scheduling of 
appointments. 



9 

 

As for accessing Politecnico premises’ guidelines, please check https://www.coronavirus.polito.it. 

 

Teaching and research activities at Polito premises 

With reference to the guidelines provided by the recent decision of the Co.Re.Co (Regional 
Committee for the Coordination of the Piedmont Universities) of 02/05/2022, and in accordance 
with the provisions already taken by Politecnico, please find below the list including all activities 
that can be carried out in in person mode also in compliance with the general measures to contain 
contagion included in art.4- PERSONAL HYGIENE MEASURES DURING YOUR STAY AT POLITECNICO. 

In order to contain the contagion, in specific situations of identified criticality, compensatory and 
supplementary measures may be implemented, including the logistical reorganization of teaching 
activities, the rotation of in person student activities to encourage their participation, the 
implementation of screening campaigns through rapid swabs aimed at the student population. 

   -  Lectures and teaching curricular activities attendance 

Lectures and other teaching curricular activities activities will be resumed primarily in in person 
mode according to the guidelines of the Ministry of University and Research and in compliance 
with the protocols of prevention and safety and the national vaccination plan. To ensure the 
sustainability of the educational organization in safety conditions, however, it is expected that a 
limited share of the activities can be carried out in remote mode. 

 

- Teaching or research laboratory, thesis, PhD programmes activities 

Laboratory – teaching or research – activities, including those carried out on field and outside 
Politecnico premises, and the activities aimed at the development of thesis project and 
doctoral thesis, will be carried out in in person mode, in compliance with the prevention and 
safety measures in force.  

 

- Other experiential teaching activities (which are difficult to carry out in remote mode) 

The Student Teams’ activities for the development of prototypes and experimental systems, 
special projects for innovative and multidisciplinary teaching or design, will be carried out in in 
person mode, in compliance with the prevention and safety measures in force. 

- Internships at our University 

Internal internships will be carried out in in person mode, in compliance with the prevention 
and safety measures in force. 

- Internships (for students and graduate students)  at other companies / institutions  

External internships for students and graduates will be carried out in in person mode, in 
compliance with the prevention and safety measures adopted by the hosting 
company/institution.  

 

https://www.coronavirus.polito.it/
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- Orientation and tutoring activities  

Orientation and tutoring activities will be primarily held in in person mode, in compliance with 
the prevention and safety measures adopted by our University.  

- Library services  

Library services will be primarily provided at Polito premises, in accordance with the prevention 
and safety measures in force.  

- Study rooms  

Study rooms at Polito premises can be accessed, in accordance with the prevention and safety 
measures in force.  

- Advisory service for students  

Advisory service for students will be provided at Polito premises, upon reservation and in 
compliance with the prevention and safety measures in force.  

- Written and oral exams 

Written and oral examinations will be held in in person mode, in our University classrooms 
where all necessary conditions to prevent contagion must be ensured. Remote mode 
examinations will be guaranteed for students unable to take them at Polito premises unable to 
take them in person because they tested COVID 19 positive or because they are resident 
abroad and unable to return to Italy due to international travel restrictions. 

- Graduation exams and graduation ceremonies  

Graduation exam sessions (bachelor’s, master's and single-cycle master's degrees) will be 
primarily held at Polito premises in accordance with prevention and safety measures. 
Graduation ceremonies will be held at Polito premises in accordance with the prevention and 
safety measures in force. Online graduation exam sessions are guaranteed for students unable 
to take part in them at Polito premises.  

- Specialising Master courses and advanced courses  

Level I and Level II Specialising master programmes, as well as advanced courses activities will 
primarily take place at Polito premises, in accordance with prevention and safety measures in 
force. If these activities have already been scheduled to be delivered in remote mode, when 
the programmes were set up, they can be confirmed to be held remotely.  

- Fragile individuals and students with specific learning disorders 
For the benefit of students who are unable to participate in Politecnico teaching or curricular 
activities, these activities can be carried out, where possible, in remote mode.  
 
Students with disabilities and/or with specific learning disorders can benefit from the support 
of the Polito Special Needs Unit, by requesting it from their own personal page on Politecnico 
website.    
 

Operational guidelines about in person teaching, learning and research activities which have also 
been updated on the basis of the provisions of the Regional Committee for the Coordination of 
Universities (CO.RE.CO.) last 02/05/2022, can be found at https://www.coronavirus.polito.it/en/, in 
the sections “measures for students” and "measures for staff". 
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Remote working (smartworking) activities for administrative, technician and librarian staff (PTAB 
staff) 

In line with the provisions of the Prime Ministerial Decree of 23/09/2021, starting from 
15/10/2021, remote work model ceases to be the “standard work model” adopted for carrying out 
working activities as it was during the pandemic period and in person working activities are 
established as primary work model again. 

With the subsequent Ministerial Decree of 8/10/2021, the Minister of Public Administration 
decided that the Public Administrations should organize their offices’ activities by scheduling the 
resumption of in person working activities for all workers, in order to drop out the primary use of 
the emergency remote working activities as the “standard work model” adopted for carrying out 
working activities, and adopt the necessary organizational measures by 31/10/2021.  

In this regard, technical, administrative and librarian staff’s working activities will take place as 
communicated by the Director-General last 13/04/2022 and in accordance with the provisions of 
the "University Regulations on teleworking and remote working for technical and administrative 
staff" (issued with DR 846 of 01/08/2019), subject to further provisions that may be adopted by the 
Director-General (having informed the Trade Union Representatives and the CUG – Equality 
Committee), also in relation to the Circular of the Ministry of Public Administration and the Ministry 
of Labour and Social Policies of 5 January 2022. 

Workers with particular situations of fragility, deriving both from age and the presence of other 
pathologies that may integrate a condition of greater risk, may request appropriate health 
surveillance measures in accordance with what is expressed in paragraph 9. Our University can be 
exempt these workers, on the basis of the instructions provided by the OP, from the obligation to 
observe the primary work model’s rule by temporarily allowing them to use up to a maximum of 4 
days of remote working per week and requiring them to carry out in person working activities for at 
least 1 day per week. The head of the office to which the worker belongs may in any case schedule 
remote work also on a monthly basis. 

Fitness to work evaluation documents previously issued for workers which identified limitations 
and/or prescriptions on the basis of a proved situation of “fragility” lose their validity and must be 
renewed by 31 July 2022 on the basis of Point 2. 

Cleaning and sanitizing of workplaces and ventilation systems 

Politecnico arranged a daily cleaning and periodic sanitisation plan carried out by specialized and 
certified firms’ staff, trained in the use of sanitizing products, through agreed specific 
methodologies and operational techniques. 

The cleaning plan includes: 
• workplaces; 
• common areas;  
• refreshment and canteen areas;  
• toilets and changing rooms; 
• those areas where external firms have worked (for relocation, building/plants maintenance, 

etc.);  
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• lifts, vending machines, with particular attention to the most frequently touched surfaces; 
• the exposed parts of the ventilation system (e.g. sockets and ventilation grilles if easily 

accessible). The instructions regarding the correct cleaning of these components can vary on 
the type of system. Cleaning may be carried out with clean microfiber cloths moistened with 
soap and water, or with 70% ethyl alcohol with subsequent drying, cleaning and possible 
replacement of the filters with more efficient ones, etc. 

 

In general, cleaning activities with sanitizing products are planned 3 times a week for the most 
frequently touched surfaces, using different cloths for each type of object/surface (e.g. doors, 
handles, windows, tables, light switches, toilets, taps, sinks, desks, chairs, keys, keyboards, remote 
controls, printers).  

Workers themselves, in accordance with the related technical information provided by the Health 
and Safety Services Unit, must carry out daily cleaning at the beginning of the shift for shared 
equipment, individual work devices and workstations in laboratories and offices. Workers will be 
provided with suitable detergents and adequate information on how to use them. In this case, 
cleaning is responsibility of the worker who leaves the workstation. The same procedure must be 
followed by workers who use Polito cars. 

Sanitisation, replacement of filters and the verification of ventilation systems will be carried out 
periodically, and in any case incrementally with respect to the current law provisions.   

Workers with symptoms of Covid19 at Politecnico premises: Sanitisation activities 

Specific intervention and sanitisation procedures are to be implemented for workers with apparent 
symptoms of Covid19 at Politecnico premises, as follows: 

• if a worker with symptoms is inside Polito premises, an extraordinary intervention of 
sanitisation/decontamination of the premises is to be implemented, including the room 
used for the worker’s isolation. The intervention by the sanitation operators must be 
preceded by complete ventilation of the rooms; 

• due to the possible survival of the virus in the environment and on surfaces for a long time, 
the places and areas attended by the worker, as well as the equipment used and surfaces 
frequently touched, must be thoroughly cleaned with water and common detergents before 
being used again. After cleaning with neutral detergent, decontamination should be carried 
out with 0.1% sodium hypochlorite disinfectants or 70% ethanol solutions for surfaces that 
may be damaged by sodium hypochlorite; 

• during and after cleaning with chemical products, ventilation of the rooms must be ensured. 

 

Ventilation of the workplaces and other measures 

Workers who are carrying out their activities at Politecnico premises must ventilate their 
workplaces, both offices and common meeting places (corridors, classrooms, laboratories, etc.), at 
least every hour. 

All essential services to the public (for example the surveillance’s staff in all porter’s lodges) will be 
equipped with a protective screen (glass or plexiglass) and all protective devices required by the 
regulations in force. 
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Counselling and psychological support service 

In cooperation with the Department of Psychology of the University of Turin, Politecnico promoted 
a counselling and psychological support service for the whole Politecnico community. On the basis 
of previous epidemics’ experiences, a counselling and psychological support service proved to be 
particularly necessary as treatment of possible manifestations of acute or post-traumatic stress, to 
facilitate the resumption and recovery of the working activities, in cases of: 

• workers’ infection before resuming their working activities 

• isolation, quarantine linked to the contagion of relatives or acquaintances 

• a close bereavement related to COVID-19 

• mental health problems even before the COVID-19 emergency  

• worker’s infection after resuming his/her working activities 

Meetings with the counselling and psychological support service team can be arranged by email 
and according to the specific guidelines available at 
http://www.mappaservizi.polito.it/servizi/getservizi/html/(W)/S/(S)/877 

 

8 - WORKERS WITH SYMPTOMS OF COVID19 AT POLITECNICO PREMISES: HOW TO MANAGE 
AND MONITOR  

In all Politecnico campuses: 

• The worker will inform his/her Head of Office/Head of Department about his/her health, 
wear the mask and come back home; 

• The worker will inform his/her GP or the Public Health and Hygiene Service; 

• The Head of Office/Head of Department to which the worker with symptoms belongs 
must provide the Logistics Service with all useful elements to allow the sanitisation of the 
spaces attended. 

• Workers can resume in person working activities after recovery, according Section 2.2. 
rules  

In the event of a sudden illness, the specific Emergency Plan must be activated. 

 

9 – HEALTH SURVEILLANCE/POLITO OCCUPATIONAL PHYSICIAN/RLS 

Health surveillance must be provided constantly in compliance with the hygiene measures 
prescribed by the Ministry of Health and with this Protocol.   

In this period of emergency, priority should be given to preventive medical examinations, medical 
examinations on request and medical examinations after illness recovery. 

Periodic health surveillance should not be interrupted, because it represents a further prevention 
measure: both because it can intercept possible suspicious cases and symptoms of contagion, and 
for the information and training that our Occupational Physician can provide to workers in order to 

http://www.mappaservizi.polito.it/servizi/getservizi/html/(W)/S/(S)/877
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avoid the spread of contagion. Our Occupational Physician also collaborates with Politecnico and 
the RLS (Workers’ Health and Safety Representative) by integrating and proposing all regulatory 
measures related to COVID-19. 

The medical examination upon workers’ request is particularly important as it allows, particularly 
in cases not covered by the existing health surveillance programme, to assess whether pre-existing 
health conditions may cause an increased susceptibility to SARS-CoV-2 infection (as in the case of 
predisposing factors or diseases that reduce immune defences, autoimmune diseases, 
immunosuppressive therapy) or an increased risk of complications (cardiovascular diseases, 
diabetes, chronic respiratory diseases, kidney failure, hypertension). Our Occupational Physician 
reports and informs Politecnico about situations of particular fragility and current or past illnesses 
of workers and Politecnico becomes responsible of workers’ health safety in compliance with the 
current privacy provisions. 

Polito Occupational Physician will apply the guidelines prescribed by the Health Authorities. 

 

10 – UPDATES ON THIS PROTOCOL  

A Committee for the application and verification of the rules of the "Shared Protocol for measures 
against the spread of COVID 19 " is established with the participation of the RSU (trade unions’ 
representatives), OOSS (Trade Union organisations), CUG (Equality Committee) and the RLS 
(Workers’ Health and Safety Representative) of our University. 

This Protocol will in any case be updated in case of changes to national and/or local regulations and 
according to the epidemiological evolution of the emergency. 

 

Turin, 06/07/2022     The Committee (art. 10 above) 
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